How to change your Direct Deposit info
Open a web browser and go to slcnet/ on any device connected to the city's network or wifi. Click

on Employee Online on the left hand side. Or follow this link directly.

Salt Lake City ONESolution Login

Sign in to continue (example slcnt\bq9387)

User Name (example slent\bq9387)

User Name
Password
Password
Submit

Help

Choose the Direct Deposit link on the left hand side of the main page.

Salt Lake City

Message Page

Employee Directory
Employee Directo Welcome to the Employe

Please feel free to brows
Home Address Next payday will be 9/21

Emergency Info 10/5/2018.

Leave Tracking
Direct Deposit
Deferred Comp
Check Stub

Tax Info

What 1f

w2 Info

Step 1: Choose an area

Select the tab for the area with the information that you
Current Job Step 2: Select the record that you would like to mod
Historical Jobs Choose the record you would like to modify.
Step 3: Submit request

Click on the button to submit your request.

Step 4: Repeat as needed.
Repeat the process in other areas of Employee Online as

EO Settings
Impersonate User



http://slciosapps/Finance/Edge/Login/Login.aspx?token=1&connect=Production&ReturnUrl=/finance/e mponline/

This will open up a list of your current direct deposits from which you can close an account or add a new
one.

Direct Deposit mm—- PHelp
Bank Name Account Amt Checks In Month Data Change Status
Net 1st, 2nd, 3rd Active dlose
——— ARG . $75.00 1st, 2nd, 3rd Active close
et Sl $150.00 1st, 2nd, 3rd Active close

To close an account click on the close link and follow the prompts.

Direct Deposit ey PHelp
Bank Name Account Amt Checks In Month Data Change Status
Net 1st, 2nd, 3rd Active dlose
ey 222200 50uEieeT D). $75.00 1st, 2nd, 3rd Active dlose
SEmmeeroiCT Cocounion S ) $150.00 1st, 2nd, 3rd Active close

To add an account click on the link at the bottom of the list

Direct Deposit ———— PHelp
Bank Name Account Amt Checks In Month Data Change Status
Net 1st, 2nd, 3rd Active dose
r——— *EE520070uGheeitns). $75.00 1st, 2nd, 3rd Active close
e R e i S ) $150.00 1st, 2nd, 3rd Active dlose

Then complete the form shown below and hit save.

Bank Info

Enter the Bank Number in the first box. See sample check below.
The Bank Name will automatically appear.

Bank Number: [ ] Bank Name:

Account Info

Savings Account - Enter account number from bank statement.
Checking Account - See sample check below.

nccount Number:[ ] O Checking O Savings

John Smith

Pay to the order of. ]

Ziors Ntional Bank
345 State SL
Anylown, USA 65000

1240005 1902 00069%> 0799

N\
BANK NUMBER ACCOUNT NUMBER

Deduction Type

Choose Net if you would like the balance of your check to be deposited.
Please remember, if you have more then one direct deposit, you can only have one Net.

) Net
O Percentage

O Flat Amount

vawe: [ ]

Checks In Month
Indicate which checks in the month this direct deposit should be taken.

[VIFirst Check [¥]Second Check [¥]Third Check

Bsave






